Guidelines and Procedures


THE RULES

1. The Golden Rule

2. On Time, On Task

3. Follow the Leader

See wall for further rules/dealbreakers. 
▪CELL PHONES, I-Pods, MP3 players, etc., are NOT ALLOWED in class.  Please make arrangements to leave these items at home, at your home school, in your backpack, or in your locker.  Lost, stolen or broken items are the responsibility of the student.  If you want to keep these things safe, it is best not to bring them!  

▪Be positive and open-minded.  A positive attitude is the best thing you can bring 
to class!!

▪The offices are OFF-LIMITS unless there is an instructor present in the office and you have been invited.  

▪Please return all borrowed items in the condition in which they were loaned.  I am happy to provide pencils, paper, etc, for all your needs, but they must be returned!  If you do not know where something goes, please ASK!  

▪All safety rules must be followed at all times!  Safety glasses MUST be worn at all times when outside of the classroom.  Not following this rule will result in a ZERO for the day.  Blatant disregard for this or any safety rule can result in dismissal from class.  

▪When you enter the classroom, you should sanitize your hands before continuing into the room (especially after visiting the bathroom!).  This will keep us all healthy.  Sanitizer is provided in the dispenser on the wall and in smaller dispensers around the classroom.  
▪CLASSROOM:  If it is your classroom day, as class begins, you should immediately begin to work on your Daily Seatwork Assignment, either as provided on your desk or on the board.  Please continue working until I ask you to stop.  Paper for assignments can be found on the shelf.  Seatwork should be turned in daily in the appropriate spot.  

▪SITE:  If it is your site work day, you are required to be in the site prep trailer at the beginning of class.  Please gather your tools, safety gear, and any outdoor gear necessary and be ready for the assigned task.

▪Please be prepared for class to begin with a writing utensil and your positive attitude!  Please do not wait for class to begin to ask for a pencil, restroom break, etc.  Take care of these things before class starts!  

▪When someone is speaking, please listen quietly and attentively. This applies whether it is your teachers, neighbors, guests, or anyone else speaking.
▪If you are finished with an assignment or direction and are waiting, please sit quietly and wait for further instruction.  You may read one of our content related books or magazines, work on other assignments, organize your Knowledge Folder, complete other homework, quietly help a neighbor who may be struggling with the assignment, study material from prior lessons, or improve your knowledge in some other way without being a disruption to others.  

▪The last 10-15 minutes of class will be used for clean up.  All students are required to participate.  Class will not be dismissed unless everything is clean!  Respect the idea that you may have to clean up even if you did not make the mess.  We are a team and need to help each other take care of our site!  Also, the bell does not dismiss the class, the instructors do.  Please continue working and/or cleaning up until we have dismissed you (even if the bell has rung).  
▪You will be assigned a tool belt and a set of tools.  You are responsible for being ready each day and keeping track of your tools!  Be sure to return any shared tools (snips, screwdrivers, etc) to the appropriate place at the end of class.  Please take care of your tools and do not abuse them or use them improperly!

▪You will be assigned a locker.  You are expected to keep your locker clean and as neat as possible.  You will be given a combination lock to lock up your belongings. For any reason an instructor deems it necessary, your locker may be searched.  Please follow all handbook policies in relation to use of your locker.  Please do not store food or other perishables in your locker in order to help us maintain a sanitary classroom.
▪Please give your best effort every day!  No one is perfect, but as long as we are all working hard, we can have a great day every day!

CONSTRUCTION TRADES

2 of 2

